
My Favorite Searches Widget

YOUR Saved Searches 
Time Saver



Widget located on YOUR Matrix Dashboard



• Enter your criteria
• Work the map if needed
• Click Results
• Review



Click New Saved Search



• Name Your Search
• Choose from current Contacts OR
• Create a New Contact
• Check Enable as Favorite Search 

on Home Tab (YOUR Matrix 
Dashboard)

• Your Criteria is summarized 
• Click Save



Your 
Favorite 
Searches 
(Criteria)
are now 

saved and 
just a click 
away when 
you log into 

Matrix!



Reminders:

You are saving YOUR Search Criteria
Not the Search Results

You can save up to 10 Favorite Searches
On YOUR Favorite Searches Widget


